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Kopexc 3TukH o ciiyxe6HOro noBeaeHus paboTHHKOB

BeepoccHiicKoro HayYHO-HCCIe[0BATEIbCKOTO HHCTUTYTa KOH IUTEPCKOM
NIPOMBINLIEHHOCTH — punnana OenepaabHOro rocy1apCcTBEHHOI0 OFOIKETHOTO
Hay4HO-HCCIIE0BATENBCKOrO HHCTUTYTA «DeepallbHblil Hay4HbIN LEHTD
nuieBsIx cucteM umeHu B.M. I'opbaroay PAH
(BHUMKII — punuan ®PI'BHY ®HII numeBsix cHcTeM
um. B.M. I'op6aToBa» PAH)

I. O6mmue nmonoxKenus

1.1 Hacrosumat Kopexkc 3Tuku ® ciuyxeOHOro moBeneHUss pabOTHUKOB
(nanee — Kozekc) Bceepoccuilckoro Hay4HO-HCCIESIOBATENBECKOIO HHCTUTYTA
KOHJIMTEPCKOM IMPOMBINUIEHHOCTH — ¢puiuanta PenepasbHOr0 rocyxapCTBEHHOINO
OIOJDKETHOTO HAy9HO-MCCIEI0BATEIbCKOr0 MHCTUTYTa «DeepanbHbId HAy9IHBIH
IIeHTp numeBbix cucteM uMmeHd B.M. I'opbaroBa» PAH(BHUMKII — dumman
®I'BHY (®HII] numessix cucteM uM. B.M. T'opbaroa» PAH) (zanee —
Vupexnenue) ocHoBaH Ha nojoxerusx Koncrurymuu Poccuiickoin @enepauus,
®enepanbHOTO 3aKOHa OT 25 nexabps 2008 r. Ne 273-®3 «O
NPOTHUBOJEHCTBAMA KOpPPYINLMW», a TaKKe YCTAaHABIWBAKIIAX B OTHOLICHUH
paGOTHUKOB YUpexkJeHUss OrpaHW4YeHusl, 3anpersl M OOSI3aHHOCTH HHBIX
(henepalbHBEIX 3aKOHOB, HOPMATUBHBIX IPaBoBBIX akToB IIpesunenTta Poccuifckoi
Oenepanmu, I[IpaButensctBa Poccuiickoii Penepauwy, OpYyrax HOPMATHUBHEIX
npaBoBeIX akToB Poccuiickodi @expepanuu, BHYTPEHHHX  PETYJATHUBHBIX
NOKYMEHTOBR VYuUpexJeHWs, a TakkKe HA OOMENpHW3HAHHBIX HPABCTBEHHEBIX
NPUHIKAIAX ¥ HOpMaxX POCCHUCKOro o0mecTBa ¥ rocyiapcrsa.

1.2. Tlonoxxennss Kopekca pacnpocTpaHsSIOTCS Ha BCE CTPYKTYpPHBIE
nojipazAeNeHuss Y4upexaeHus. _

1.3. I'paxnanun  Poccuiickodt @enepanvd, MNOCTyNarOmUid Ha pabory B
YupexnaeHnue, 0643aH 03HaKOMHUTHCA ¢ nonoxeHusiMu Kozxekca u cobmomaTts ux B
IPOLIECCE CBOEH IEATEIBHOCTH. :
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1.4. Kaxneld  paboTHMK  Y4pexJeHWs JIOJDKEH I[pUHMMAaTh  BCe
HeoOXomuMble Mephl s coOimoneHus monokeHWM Hacrosmero Kopekca, a
Kakabli rpaxknanuH Poccuiickoit @Depepanuy BIpaBe OXMUAATh OT paboTHHKA
YupexneHus MOBEAEHNSA B OTHOLUCHHSAX C HUM B COOTBETCTBHH C ITOJIOKECHHAMH
nacrosiero Kozgekca.

1.5. Ilensro Kopekca siBIsSi€TCS yCTAaHOBICHHE 3THYECKMX HOPM M NPaBUI
cny>ke6GHOro noBefieHus: paboTHUKOB [JIs IOCTOHHOTO BBHIMOMHEHHUSIMH HMH CBOEH
npo(eCcCHOHAIBHON [EATEABHOCTH, a TAKKE COJICHCTBHE YKPEIIICHHIO aBTOPHTETA
Yuapexnenus, o0ecnedeHre eqUHBIX HOPM NTOBe/IeHHs pabOTHHUKOB.

1.6. Kozmekc choyXuT OCHOBOHM uisi (DOPMHUpOBaHUS HOJDKHOH MOpaiu B
KOJUIEKTHBE, YBA)XKUTEIBHOTO OTHOMIEHUS K [EATENbHOCTH YUYpeKIeHHs B
OOILECTBEHHOM CO3HAaHWH, a TAaK)Ke CITOCOOCTBYET IMOBEHIIIEHHIO OOIIECTBEHHOIO
CO3HAHMS U HPABCTBEHHOCTH pabOTHHUKOB, KX CAMOKOHTPOJIA.

1.7. Koznekc npu3BaH NOBBICUTE ) (MEKTUBHOCTE BBHIIIOTHEHUS pabOTHHKaMHU
YupexneHus CBOUX JODKHOCTHBIX 00SI3aHHOCTEH.

1.8. 3nanue u cobmonenue paboTHUKOM YupexneHuss Komekca sBngercs
OJTHUM M3 KPHUTEPHEB OLEHKM KayecTBa ero MpoQecCHOHAILHOR NEsTeNbHOCTH U
CITyke€6HOr0 NOBEICHHS.

1.9. Hacrosmmii Komexc mnomiexut OmyONMKOBaHHMIO Ha O(HIHATBEHOM
caiiTe YupexneHus B HHPOpPMaLMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTd MuTepHer.

II. OcHoBHBIC NPHHIMIIBI H IPABKJIA CJIY:Ke0HOro NoBeNeHus
paGoTHUKOB Y4pexieHns

2.1. PaboTHuKM  Y4ypexJeHHs, CO3HaBasi OTBETCTBEHHOCTh Mepe
rocyIapCTBOM, OOIIECTBOM U rpakJaHamK, OOs3aHBbI:

2.1.1. UCITONHATE JO/DKHOCTHBIE O0f3aHHOCTH JOOOPOCOBECTHO M Ha
BEICOKOM NPO(PECCHOHAIBHOM YPOBHE;

2.1.2. cobmoaate TpeboBaHus 3akoHOHaTeNbcTBa Pocculickol Penepanuu U
BHYTPEHHUX PEryJIsTUBHBIX JOKYMEHTOB Y YPEXKICHNM;

2.1.3. OCYILECTRISTE CBOIO AEATENLHOCTE B IIPeJiellax CBOMX NONHOMOYUH U
MOJTHOMOYUIN YupexIeHus,;

2.1.4.mpu WCTHIONHEHWH JOKHOCTHBIX OOfA3aHHOCTEH HE OKa3kIBaTh
NpPeINoYTEeHUsT KaKUM-In00 mpodecCHOHANbHBIM WM COLMANBHBEIM IpynnaM M
YUPEeXKICHUSM, OpraHHu3aiusM, ObITh HE3aBHCHMBIMM OT BIMSHHSA OTIEIbHBIX
HOOJDKHOCTHBIX JIMI X aIMUHUCTPATUBHOTO JaBJIEHNA;

2.1.5. cobmomate  COUMalBbHYIO  CIOpPaBe[JIMBOCT W  PABHOIPABHO
pacnpenensaTh CONHAlbHBIE pECYpChl C [elNbi0 paclIMpeHHs BeiOopa u
BO3MOXKHOCTEH Ul BCEX KOHTPareHTOB, B TOM 4HCIe, [jsd HEMMYINUX, COLHANLHO
YA3BUMBIX ¥ JAPYTUX JIML, OKA3aBIIMXCS B TPYIHOH KU3HEHHON CUTyallUu;
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2.1.6. ¥cKiIO4aThs N€HCTBHS, CBA3AHHBIE C BIIHAHUEM KaKHAX-IHO0O JIMYHBIX,

AMYIIECTBEHHEIX (QMHAHCOBBIX) M HMHBIX HHTEPECOB, MPENATCTBYIOMUX
N0OPOCOBECTHOMY HMCIIOHEHHIO JO/DKHOCTHRIX 00s13aHHOCTEH;

2.1.7. cobmonare NpH  MCHOJHEHHWH JOJDKHOCTHBIX  OOs3aHHOCTEH
YCTAHOBIICHHBIE (eiepajIbHBIMK 3aKOHAMH, WHBIMH HOPMATHBHEIMU NPaBOBBEIMH
aktamu Poccriickod @enepauui ¥ YuUpeKAeHHs OTpaHUYCHUS H 3aIlpEThI;

2.1.8. cobmoaaTe HEUTPAIBHOCTh, MCKITIOYAIOIIYI0 BO3MOXHOCTH BIIMSHUS
Ha CHyXeOHy!0 [esTeIbHOCTh peIIeHWH NONMTUYECKWX MNapTHH, HHBIX
00ILECTBEHHBIX 00be IMHEHHIA;

2.1.9. cobmonats HOPMEI CITyke0HOM U MPOdheCCHOHATBHON STHKHU, IPAaBUJIA
JIEJIOBOTO MOBEICHUS ¥ OOINEHMS;

2.1.10. nposiBNATh KOPPEKTHOCTE ¥ BHHUMATENBHOCTH K TIpaxigaHaMm H
JIOJDKHOCTHEIM JHIIAM NPH CIIyeOHBIX KOHTAaKTax ¢ HUMH; NPHHAMATH MEPEI 110
HEJIONyIeHUIO 000 BO3MOKHOCTH BOSHUKHOBEHUS KOHGIAKTA HHTEPECOB;

2.1.11. He pomyckare KOPPYNIMOHHOTO TIOBENEHHUS, B TOM YHCIE
BO3[IEPIKMABATECA OT MIOBEACHUSA, KOTOPOE MOKET BOCIIPHHAMATECS OKPYKAOIIMMHU
KaKk obellaHve WM TIPeAIONKEeHWe Naud B3ATKM 1UOO Kak COrJiacHe MPUHSTH
B3ATKY, WM Kak mpockba (HaMeK) o nade B3(TKH, a TAKXKe INPOTHBOAEHCTBOBATH
JIFO0BIM IIPOABISHUAM KOPPYILIMY U MPOYUM 3JI0yNIOTpeONieHUsM B Y UpeK IeHUH;

2.1.12. yBeqOMIATh HO/DKHOCTHOE JIMIO YUPEKIACHHS MO NPOMMIAKTHKE
KOPPYIILMOHHBIX M WHBIX NpPaBOHapYLICHHH, OpraHbl NPOKYpaTypbl W WHEIE
denepanbEble rocyaapcTBeHHBIE OpraHbl 000 Bcex ciydasx oOpalleHus K HUM
Kakux-au00 JMII B IeNsX CKIOHEHUS K COBEPIIEHUIO KOPPYMIIHOHHEIX
IipaBOHAPYIIEHUM;

2.1.13. HesaMeUIUTENbHO  YBENOMJIATH  CBOEI0  HENOCPEICTBEHHOI'O
PYKOBOJIUTENS, & TaKKe [NO/MKHOCTHOE JHMHO YUPEeKICHHS MO NPOMWIAKTHKE
KOPPYIIIMOHHBIX M HHBIX MPABOHAPYIMIEHHWH O CTAaBIIMX H3BECTHBIMH (axTax
KOH(IHAKTA MHTEPECOB W KOPPYIIHOHHBIX TMPOSBICHWH B YUpexKIeHUH,
obcTosTenbcTBaX W HedcTBHsSX (OesneiicTBuM) paGOTHUKOB YUPEKICHHS H
TPETbUX JIUL, TIOCHYXHBIIMX WM CHOCOOHBIX TOCIYXHTh IPUYNHAMHU
BO3HHKHOBEHUS B YUpEXIEeHUH KOH(DIUKTa HHTEPECOB W/UIU KOPPYMIIHOHHEIX
NpOSIBIIEHHH, a TaKkKe O TMpUYMHEHWH (BO3MOXHOM NpPHYHHEHWH) Bpeja
YupexaeHuio;

2.1.14. foBoauTh OO CBEIEHHUS HEMOCPEIACTBEHHOI'O HIIH BEIIIECTOAIIETO
pyKOBOIHTENS MHOOPMALIHIO O TOM, 94TO Kakoe-Tu60 JMIo npearaeT paboTHHKY
YuapekieHns COBEpPLINTE HE3aKOHHBIHM, HENPaBOMEPHBIM MM IIPOTHBOpPEYaHi
TpeGoBaHmsAM K CiyXeOGHOMYy NOBENEHHUIO MOCTYNOK WM KaKUM-THOO WHBIM
o6pa3oM HapylmIMTh 3aKOHOHATenbCcTBO Poccumiickoi Pepepalii W HaCTOAIIMA
Kopexc, o ir00BIX CTABIIMX W3BECTHHIX (DaKTaxX B OTHOIIEHWH COBEPIICHHBIX JTHOO
FOTOBSINUXCS MPaBOHAPYIIEHUH CO CTOPOHBI JAPYIMX PabOTHHKOB YHUpeKISHUS
(ecnu wMeromasics wHMOpMals He TpeOyeT YBEOOMIICHHS COOTBETCTBYIOLIETO
PYKOBOJAMTEIS COrIacHO noamyskram 2.1.13. u 2.1.14. Hacrosmero absana); -

v
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2.1.15. He pasrnamare M He MWCMONB30BaTh HEHAIeKAMMM obGpasoM
CBeJ/IEHUs, OTHECEHHbIE 3aKoHOAaTelIbcTBOM Poccuiickoit enepallu K CBEACHUAM
KOHDHISHIWANLHOTO Xapakrepa H ciuyxeOHyo wuHbOpManwio (CBeneHHs
OTPaHUWYEHHOr0 pacnpoCTPaHEHHsA), & TakKkKe HHBIE CBEJCHHS, CTaBILKE
W3BECTHBIMH B CBA3H C HCIIONHEHHUEM TPYAOBBIX 00S3aHHOCTEI;

2.1.16. He nDomycKaTh OKa3aHWsi BO3NEHCTBUS Ha CBOHMX KOJUIEr B HENIX
NPUHSTHS TPOTUBO3aKOHHOTO U (W) HeOOOCHOBAHHOTO PELICHNS;

2.1.17. Bo3iepkvBaTECH OT TMOBEIEHHS, KOTOpOE MOIJIO OBl BBI3BATH
COMHEHHE B J0OpOCOBECTHOM HCIOJIIHEHWH TPYNOBBIX OOS3aHHOCTEH, a TaKKe
n30erarb KOH(MIMKTHBIX CHTYyallHil, CIOCOOHBIX HaHECTH yIepO peryTaluy W
aBTOPUTETY PabOTHUKOB YUpeKIeHUs W/HNU Y UpexKIEeHHUIO;

2.1.18. e  pomyckars OpOsSBIEHWH  QopmanuszMa,  BEICOKOMEpHUS,
HEeyBa/)KUTEIBHOIO OTHOIIEHUS K 3aKOHHBIM IpockbaM U TpeOOBaHMSIM rpakiaH B
CBSI3H C MCIIOJTHEHUEM TPYIOBBIX 0053aHHOCTEH;

2.1.19. Bo3mepxuBaThCs OT MyOJMYHBIX BBICKA3BIBAHWN, CYXICHWA W
OIEHOK B OTHOLIEHWHM YUpeXJeHHs, €CId 3TO He BXOAWT B 0OA3aHHOCTH
paboTHHKE;

2.1.20. cobmonars KOHOHUACHIHATBHOCTh HHGOPMAIMH O KOHTPAreHTe,
KacarolIeHCs YCIOBUM €ro XW3HEIEATE/IbHOCTH, JIMYHBIX Ka4ecTB W Mpobiem,
NPUHUMATH MEPEI IS ee obecreyeHus;

2.1.21. He KCTIONB30BATH CIY)XKeOHOE TIOJIOKEHHUE [UIS OKA3aHHS BIMSHUS HA
NesTeNbHOCTE I'OCYAapCTBEHHEIX OPraHOB U OPraHOB MECTHOTO CaMOYIpaBIeHHS,
OpraHy3allyii, JOJUKHOCTHBIX JIMl, TIOCYJApCTBEHHBIX M MYHMIMIAIBHBIX
CIy>KallyX MPU PElLlIEeHWH BOIIPOCOB JIMYHOIO XapaKrepa;

2.1.22. yBaXXUTeIbHO OTHOCUTLCS K AESTEIBHOCTY IIpe/ICTaBUTelNel CpeICcTB
MaccoBOM HH(MOPMaLUHU N0 HHGOOPMUPOBaHHUIO 0b1IecTBa 0 paboTe YupexneHus, a
TaK)Ke OKa3bIBaTh COACHCTBME B IIONy4EHHM J[JOCTOBEPHOM HHGOpMAalWy B
YCTaHOBJIEHHOM IOPSIKE;

2.1.23. IOCTOSSHHO CTpEeMHTBCE K OOeCHedYeHHI0 Kak MOXHO Oolee
3G (EeKTUBHOTO ¥ 3KOHOMHOTO PaCHoOpsDKeHHS (DMHAHCOBBIMHM CPEICTBAMH, WHBEIM
UMYIIECTBOM, MATEPHAIIBHO-TEXHUYECKAMU M APYTHMH pecypcaMu Y 9peiKIeHNUs;

2.1.24. He UCIIONIE30BaTh MMYILECTBO YYPEXKACHUS B LENIX, HE CBSI3aHHBIX C
UCIIOJIHEHUEM TPYHOBBIX OOsS3aHHOCTEH, a Takke He IepelaBaTh €ro B TAKHX
LEeJIIX WHBIM JTUIaM;

2.1.25. cobmogarts  NPUHIHMIIE] U  TpeboBaHMS,  YCTAaHOBJICHHEIE
DenepanbHbIMU 3akoHaMu OT 18 urons 2011 r. Ne 223-@3 «O 3akynkax TOBapoB,
paboT, yciIyr OTAENbHBIMH BHIAMH IOPUIMYECKHX JUI» U oT 5 ampens 2013 r.
Ne 44-®3 «O xoHTpakTHO# cucTeMe B cdepe 3aKylloK TOBapoB, paboT, yciyr s
obecriedeHuss TOCYHapCTBEHHBIX M  MYHHIUWNANBHEIX HYXI» ¥ H3OaHHEIE B
COOTBETCTBHM C HUM BHYTPEHHHE PErylATHBHBIC NOKYMEHTH YUpEeXICHHS, He




C03/1aBaTh CBOUMHU JICHCTBUSIMHU HEOOOCHOBaHHEIE MNpeuMyIiecTBa i KaKuXx-Iubo
YH9aCTHHKOB 3aKYIIOK.

2.2. PaboTHHEK VYupexaenns, HaJeIeHHBIA OpraHU3alHOHHO-
pacHopsIUTEIbHBIME IIOTHOMOYUSMH MO OTHOIICHWIO K APYrdM paboTHUKaM
Yupexnenus, JO/DKeH OBITh A HUX 00pa3lioM npodeccuoHanu3mMa, 6e3ynpeyHoii
pemyTanud, CBOUM JIHMYHBIM T[OBEJEHHEM I[IOfaBaTh IPUMEpP YeCTHOCTH,
GecnpUCTPaCTHOCTH H CIIPaBEITHBOCTH.

2.3. PaboTHuK VYuapexnenus, HaJICTIeHHBIA OpraHu3aIUOHHO-
PacropAAUTENbHEIMHA [IOJTHOMOYHUSIMH 110 OTHOUICHHIO K JAPYTHM pPaGoTHHKAM
YupexneHus:

2.3.]. IpHHUAMAET MEPLI 10 MNPEAOTBPAILEHWIO H YPEryIHpPOBAHUIO B
KOJUIEKTHBE KOHQIIAKTAa MHTEPECOB, IO NPeAyNpeXkIeHHIO KOPPYILHMH, BKIOYas
MepBI 110 ITPEAOTBPAICHHIO KOPPYNIIMOHHO-0NIaCHOrO TOBECHUA;

2.3.2. CONEUCTBYET YCTAHOBJICHUIO W TMOAACPKAHMIO B KOJIEKTHBE
3JIOPOBOT'0 MOPANILHO-TICUXOIOIrHYECKOT0 KIUMATa;

2.3.3.1pH omnpeneneHAXM oObeMa M XapakTepa IOpy4aeMOW ApyrUM
paboTHHKaM YupexaeHus paboTsI PYKOBOZCTBYETCS MpUHLIAIIAMH
CIIpaBeUIMBOCTH, y4€Ta IWYHBIX W JIENOBBIX Ka4ecTB, KBATU(QUKALUWK H ONEITA
MOAYUHEHHBIX;

2.3.4.He [olycKkaeT N0 OTHOLIEHHWIO K IIOJAYMHEHHBIM paboTHHUKAM
HeODOCHOBAHHEIX NIPETEH3HHM, a TakKe HaKTOB IpydOCTH B OECTAKTHOCTH;

2.3.5. mposiBnsieT 3a00Ty O MOAYMHEHHBIX, BHAKAET B HX MpOOIEMBI H
HY)XOBI, COHEWCTBYeT MPHUHATHIO 3aKOHHEIX M OOOCHOBaHHBIX pEIIEHHHH,
crioco6eTByeT Po¢eCCHOHATBHOMY M IOJDKHOCTHOMY POCTY paGOTHHKOB;

2.3.6. oka3plBaeT MNONNEPXKKY M IIOMOLIL MOJIONBIM  CHEIHATHCTAM
(c onsrrom paboTe! o 3 neT) B npuobpeTeHnH NPoheCCHOHATBHBIX HABEIKOB; -

2.4. PaboTHHKH Vupexnenus, HaJIeJICHHEIC OpraHHu3alOHHO-
pacrnopsAAUTEAbHBIMYA TTOTHOMOYHSAMH IO OTHOIIGHWIO K JPYTHM paboTHHKaM,
HECYT OTBETCTBEHHOCTb B COOTBETCTBHU C 3aKOHOAATENBCTBOM Poccuiickoit
Depepanmu 32 JedcTBUS WM Oe3NeHCTBUS TNOAYMHEHHBIX COTPYHAHHKOB,
HapYLIAOLUIKMX IMPHHIIMIIEI OTHKHA U NpaBUiia ClIyeOHOro rnoBeieHus, eClii OHH He
HOPUHSITA Mep, 9YTOOBI He JOIyCTUTh TaKUX NCHCTBUM WK Oe3NeCTBHA.

III. 3Tuka noBefeHHs PACOTHHKOB YUpexIeHHd

3.1. PabotHukn VupexIeHHS B CBOeH [JEATENBHOCTH MCXOOAT H3
KOHCTHTYIMOHHBEIX IIOJIOKEHHH O TOM, 9TO HEJIOBEK, €ro npaBa M CBOOOHBI
SBISIOTCS BBICHIEH [EHHOCTBIO, W KakKABM TpaXIaHWH WHMEeT IIpaBo Ha
HENTPUKOCHOBEHHOCTh YAaCTHOM JKW3HH, NIUYIHYI0 M CEMEHHYIO TaiiHy, 3amiuTy
4eCTH, JOCTOMHCTBA, CBOEro J0OPOro UMEHH.

3.2. PaboTHUKH YupeKaeHHs:
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3.2.1. obszanbl cobmoaars OOMIENPHUHSTHIE STHYECKHEe HOPMBI M IpaBHia
AENOBOTO MOBEJCHHUs, OBITH BEXIHMBHEIMH, NOOpOKENATENbHBEIMU, KOPPEKTHBIMH,
NPUHIMNHAAIBHEIMYA, BHUMATEIbHBIMH, MIPOSABIATh TEPIHUMOCTE U HETPEAB3ITOCTE
B O0IIEHWH ¢ rpaXkAaHaMHy U KojuleraMu, pabOoTHHKaMH IPYTUX OpraHu3allyii;

3.2.2. mpu3BaHel CIIOCOOCTBOBATH CBOMM IIOBEJICHHEM YCTAHOBICHHIO B
KOJIJIEKTMBE  JEJOBBIX  B3aMMOOTHOIIEHWH,  OTHOUIEHWH  IIapTHEPCTBa,
B3aMMOYBaXE€HHS M B3aWMOIIOMOIIM, KOHCTPYKTHBHOI'O COTPYIHHYECTBA IPYT C
OpYroMm.

3.2.3. IOIKHBEI TIPOSIBISATH yBaKEHHE K OOBIYAsAM W TpagulMsM HapOIOB
Poccun u Opyrux rocynapcTB, YHHTHIBaTh KyIbTypHBIE W HHBIE OCOOEHHOCTH
pasIH9IHBIX 3STHUYESCKUX, COUANBHBIX Py ¥ KOH(MECCHI;

3.2.4. 06s3aHBl CTPEMHMTBCS B JHOOOHW CHTYalHH COXpaHSTh JHAYHOE
JOCTOMHCTBO, OBITE 06pa3noM IMOBeleHHUs, JOOPONOPSIOYHOCTH W YECTHOCTH BO
BceX cepax oOnIecCTBEHHON YKU3HH;

3.2.5. nokHel u3berats NUYHBIX W (UHAHCOBBIX CBS3eH, CHOCOOHBIX
HaHEeCTH ymepd UX YeCTH U NOCTOMHCTBY, PEelyTaluy Y UpeiKIeHUS;

3.2.6. He nOOmycKaTh TNPHHATHS IWINH, KypeHHS BO BpeMs CIIyXKeOHBIX
coBelanuit, 6ecelr, THOro Ciry>)xeOHOro OOIIEHNUs ¢ rpaXKIaHaMH.

Kputuka umMmeromuxcs HeNOCTATKOB B paboTe CO CTOPOHBI PYKOBOIHTEIS
AU KOJUIer JOJDKHA OBITH OOBEKTHBHOW, B3BELIEHHOW, NMPUHLMIIHANBHON H C
MOHUMAaHWEM INIPUHUMATECA TeM paboTHHKOM YUpexJeHHs, K KOTOpOMY OHa
obpateHa.

3.3. Ilpn WCHONHEHHMH TPYAOBBIX OOA3aHHOCTEM PabOTHHKU YUpeKICHHS
BO3/IEPIKABAIOTCS:

3.3.1. ot mo6oro BHAa BHICKA3bIBAHWH H JeHCTBHN AUCKPUMMWHALHOHHOTO
XapakTepa II0 Npu3HaKaMm I[0Jla, BO3pacTa, pachbl, HAUMOHAIBHOCTH, S3bIKA,
rPaKIaHCTBA, COLMAJBHOIO, HMMYHNIECTBEHHOrO0 WM CEMeHHOIo IOJIOXEHNS,
UCXOAs U3 IIOJUTHYECKHMX MM PEIUTHO3HBIX NPEeANOYTEeHUU, poja 3aHATHH U
AHBIX UMEIOIIUXCA PasIHYui; 3

3.3.2. ot rpy6ocTH, IposBIeHUH TPeHEeOPEKUTENBHOTO TOHA, 3aHOCYHUBOCTH,
MPEAB3ATHIX 3aMEYaHWl, MPEHbSBIEHHS HENPaBOMEPHBIX, HE3ACTyKEHHBIX
OOBUHEHU;

3.3.3. oT yrpo3, OCKOpPOMTENBHEIX BBIPROKESHWN WIHM PeIUIHK, AeHCTBUM, OT
HEHOPMATHBHOM JIEKCHKH, NpPENSTCTBYIOLIMX HOPMAJbHOMY OOMIEHHIO HIIH
IPOBOLMPYIOLUIMX IPOTUBONPABHOE OBEACHHUE.

3.4. PaboTHHKH VYupexaenus JOJIAKHBI ObITH BEXKITUBBIMH,
IOOpOXKENaTeNbHBIMKA,  KOPPEKTHBIMH,  BHUMATEIBHBIMH W IPOSBISTH
TOJIEPAHTHOCTE B OOIIEHNWH C TPAKIaHAMH U KOJUTEraMH.

3.5. He pomyckaercss obcyxneHue pabOTHUKAMM HEJOCTATKOB W JIUIHOM
KHU3HU CBOMX KOJLIET.




3.6. IloBenienue paboTHHKA Bcerjia U NpH JFOOBIX 00CTOATENBCTBAX JOIKHO
OBITE Ge3ynpedHBIM, COOTBETCTBOBATh BEICOKHM CTaHAapTaM IpodeccrHoHanu3Ma
¥ HPaBCTBEHHO-3THYECKMM NpHHUMNaMm. HUYTO He NOKHO NMOPOYMTEH JEIOBYIO
peIryTauMio ¥ aBTOpuTeT paboTHUKA.

3.7. PAaDOTHMKY UpeANHCHIBACTCS: [IOCTOSIHHO KOHTPOJIMPOBATH CBOE
[IOBEJIeHHE, YyBCTBA M OSMOLMWH, HE TMO3BOJASA JHUYHBEIM CHMIIATUSM WA
aHTHIIaTHAM, HENPHA3HH, HACTPOCHUIO WM JPYKECKHM YyBCTBaM BIHSTH Ha
cityxeOHble pelleHus, yMeThb IIPeIBHAETh TIOCIEACTBHS CBOMX AeHCTBHN U
pemieHui; oOpamaThcs OOUHAKOBO KOPPEKTHO C KOJUIEraMH, PYKOBOICTBOM
HE3aBHCHMO OT UX CIy»KeOHOro Ui COLHAIIBHOIO MOI0KEHHMS.

3.8.B mpouecce TenedoHHOTO OOMEHHS IOOMKHBI OBITH COGIIONEHBI
ClIeIyrOIIHe NIpaBuna:

- Ha BXOIIINE 3BOHKH CJIEYET OTBEYaTh KaK MOXKHO SHCTPBC, IIpHA OTBETEC
Ha3bIBATH CBOC MM,

- Ip¥ 3BOHKE B IIOJpasfiejieHust Y4YpexIeHHs pabOTHHKY HEeoOXOomumo
Ha3BaTh CBOE MM H JOUKHOCTH (MO0 HauMEHOBAaHUE MOJpa3NelleHus), a TakKe
IIOMHTEPECOBATECS, MOXKET JIA COOEcelHHWK B NaHHBIA MOMEHT YJeHTh BpeMs
pasroBopy;

- Ip¥ 3BOHKE B JIpyIr'He OpraHU3aliu HeoOX0auMo Ha3BaTh CBOK (haMUIuiO
A UM, JOJDKHOCTh, O3BYYUTh Ha3BaHHE YUPEXKICHUs, CIPOCHTH, YHOOHO IH
cobeceIHUKY pa3roBapHBaTh B JaHHBI MOMEHT;

- 3aKaH9HMBaTh pa3roBOp, KakK IIPaBUIIO, JOJDKEH [MO3BOHUBIIHN;

- €CIM  BONpPOC, IO KoTopoMy PaboTHuky HEOOXOmUMO CBf3aThes C
KOJUIeraMy WM BHEIIHWUMH NPEICTABUTENSAMH He ABISETCS CPOYHBIM, CIEAYET
OT/AaBaTh NPEANOYTeHUe CBI3H 10 JEKTPOHHOM noyre. ECiu jKe BOmpoc ABISETCS
CPOYHBIM, OJHAKO IPH STOM HEOOXOOUMO HOHecTd N0 cobecemHuka GONBIION
ob6seM wuH(OpMamMKM, TO TeNne(OHHBIM 3BOHOK HOJDKEH OBITH IIpeABapeH
3NEKTPOHHBIM COOOIIEHHEM, COAEPKAIMIMM 3Ty HHOOPMALHIO B HEOOXOIHMOM
o06nBeMme;

- oBcyxaeHre ¢ KOJUIeraMy JIMYHBIX BOIPOCOB, PELIEHHE THYHAIX TPOOIeM,
a TakyKe JIMYHBIE pa3roBOpHI o TenedoHy B pabodee BpeMsi PacleHUBAIOTCH Kak
HEperiaMeHTHPOBaHHEIE NTePEPEHIBEI.

J

3.9. Ilpu BO3HUKHOBEHHH KOHGIMKTHOH CUTyaluu MEX 1Y
no/ipa3/ielIeHUIMHE, MPUOPHTETHEIM HalpaBIEeHUEM PELIeHUS KOH(QIUKTA SBISEeTCs
y4eT HHTEPECOB YUPEKIEHHS B IIEJIOM.

3.10. Buemau#i BuA pabOTHUKOB YYpeXKIECHUS IPU UCIONHEHHH UMHU
TPYAOBBIX OOS3aHHOCTEH, B 3aBUCHMOCTH OT YCIOBHH WX HCIIOJHEHUS, NOJLKEH
CrOcOOCTBOBATE YBAXKUTEIBRHOMY OTHOILICHHIO TIpaXkIaH K YUpeKICHHIO,
COOTBETCTBOBATh OOIIENIPHUHATOMY [EJOBOMY CTWJIO, KOTOPBIA OTIIHYAIOT
ohUIMaIBHOCTE, CHEPKAHHOCTh, TPAOUIMOHHOCTH, AKKYpPaTHOCTh. PabOTHHKH
Yupexzenus CcoOmMOalOT pasyMHYIO JOCTAaTOYHOCTE B  HCIOJB30BaHHH




KOCMETHKH, IOBETUPHBIX H3/IE€JHI U HHBIX YKpalleHUH.

IV. 3akmounTe/ibHbIe NOJOKEHUS

41.Ecmu y paborHuka VY4YpexXIeHWs BO3HHKAIOT 3aTPYAHECHHS B
OTHOILIIEHMH MOHUMaHus b0 npumeHeHus nonoxenwd Kopexca, oH Bhpase
obpaTuThCs 32 KOHCYNbTalMel (pa3biCHEHMsAMH) K CBOEMY HEIOCPEICTBEHHOMY
PYKOBOAMTENIO, & TAKXKE K JOIDKHOCTHOMY JIMILY YUPEKICHHUS IO IpOdHIaKTUKe
KOPPYNUMOHHBIX ¥ MHBIX ITPaBOHAPYIIEHUH.

4.2. PyxopoguTen BCeX YpOBHeld He HMEIOT IpaBa CKpPHIBaTh OT
BBIIECTOAINETO PYKOBOACTBa (axkTel HEHaIeXkKamero WCIMONHEHUS MX
MOAYHMHEHHBIMHY — pa0OTHUKaMHU Y UpeKIeHUs TPYAOBBIX 00A3aHHOCTEH.

4.3. PykoBoaurenu Bcex ypOBHeH Y4YpexIeHUs HE MJOJDKHBI JOMyCKaTh
npecienoBanue pabOTHUKOB YUpekAeHus 3a YBeIOMIIEHHE WIH HHQOPMUPOBAHUE
COOTBETCTBYIOIEr0 PYKOBOAUTENS, MpeaycMoTpeHHoe HacTosimuM Kopexcom. B
TO JX€ BpeMsi HeoOXoauMo mnpecekarh JOOBIE MOIBITKU pPaCIpPOCTPaHEHHUS
3aBEJIOMO JIO)KHOM WH(OPMALIMK, HENPOBEPEHHBIX WM HENOATBEPKICHHBIX
¢hakTOB C LENBI0 OMOpPOYHTh paboTHHKA VY4peKIeHUs, HE3aBUCUMO OT E€ro
OOJDKHOCTH.

44.Ha paborauka VYuypexjaeHHs He MOXeT OBITH  HAJOXEHO
IUCLHMIUTHHAPHOE B3BICKaHME 3a IPeJoCTaBiieHHe HHGOPMAaUWK O HapyLICHHH
Konekca, 32 KpUTHKY PYKOBOOUTENS MJIM KOJUIET II0 OOCTOSITENbCTBAM,
npeaycMOTpeHHBIM HacTostuM Konekcom.

V. OrBercrBeHHOCTh paboTHEKA Y4YpeikieHus
3a napymenune Koxexca

5.1. Hecobmonenue Komexca MOXET TMPUBECTH K JAUCHUITHHADHBIM
CAHKIIMSIM — BIUIOTH O YBOJIBHEHUS - B COOTBETCTBHH C JCHCTBYIOMIUM TPYAOBEIM
3aK0HOAATeNbCTBOM PD 1 TOKaIbHBIMU HOPMATUBHBIMHU aKTaMH.

5.2. B cimydasx, mpexyCMOTPEHHbBIX (eNepalbHBIMYA 3aKOHAMH, HapyIIeHHe
nonoxkeuuit Kopekca BiedeT mNpuMeHeHHE K pabOTHUKY YUpexneHHS Mep
IOPUAUYECKON OTBETCTBEHHOCTH.



