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Bcepoccuiickoro Hay9YHO-KHCCIEI0BATENBCKOTO0 UHCTUTYTA KOHAUTEPCKOM
NPOMBIILIEHHOCTH — (unuana DenepaibHOro rocy1apCTBEHHOTO OF0KETHOTO
HAy4YHO-UCCIIEeI0BAaTEIbCKOro HHCTHTYTa «DeepanbHblil HaygHEIH IEHTP
nuieBbx cucrem umenu B.M. ['opb6arosa» PAH
(BHUMUKII — puaunan ®PI'GHY OHII nuimeBbix cucTeM
uM. B.M. IN'op6aToBa» PAH)

I. O0use noJIOKeHHS

1.1 Hacrosmmuit Komexc oTHkd u  ciuyxebHOro moBefeHuss pabOTHHKOB
(mnanee — Kopmekc) Bcepoccuifickoro Hay4HO-HCCIENOBATENBCKOTO HHCTUTYTa
KOH/IUTEPCKOX IPOMBIIUIEHHOCTA — (Qummana DefeparsHOro rocyaapCTBEHHOIO
OHOMKETHOINO0 HAyYHO-HCCIIE0BATEILCKOI0 MHCTUTYTa «DelepalbHblil HaydHBINH
IeHTp nuineBsIx cucteM umenn B.M. I'opbarosa» PAH(BHUUMKII — dumuan
OI'BHY (®HII numessix cucrem uM. B.M. T'opbatoBa» PAH) (mamee —
Yuapexnaenue) ocHoBaH Ha nonoxeHusix Koncturyuuu Poccuiickonn @enepanum,
®eepalbHOTO 3aKOHA OT 25 nexabpsa 2008 r. Ne 273-®3 «O
NPOTHBONEHCTBAH KOPPYNLHK», @ TakKe YCTaHAaBIMBAIOIMIMX B OTHOUICHWH
pabOTHUKOB YHYpEXJIEeHUs OrpaHWYeHMs, 3anpeTbl XU OOS3aHHOCTH HHBIX
(enepalibHBIX 3aKOHOB, HOPMATUBHBIX IIPaBOBLIX akToB IIpesunenta Poccuiickoi
Oenepanun, [IpaButenscTBa Poccuiickod @enepanuu, APyruX HOPMATHBHBIX
npaBoBbIX akToB Poccuiickol ®@epnepauuy, BHYIPEHHUX pErYJSTUBHBIX
TOKYMEHTOB Y4YpeKJIeHWs, a TakKe Ha OOIenpH3HAHHBIX HPaBCTBEHHBIX
OPHHIANAX H HOPMaX POCCHMCKOro 00IIecTBa U rocyAapCTRa. .

1.2. [Tonoxenuss Kopekca pacnpoCTpaHSIIOTCS Ha BCe CTPYKTYpHBIE
NIOJpa3/ieICHAs Y UpeKACHH.

1.3. 'paxxnanun Poccuiickort Penepanuu, nocrynarommi Ha paboty B
YupexaeHue, 0653aH 03HAKOMUTECS ¢ nosioxeHussMu Koziexca u cobmonarts ux B
MpOIecce CBOEH AesITENEHOCTH.



I—

1.4. Kaxnpiii paboTEMk  VdpekiaeHHs  JIOJDKEH  NPHHHMATH  BCE i
HeoOXonuMBle MepHl Ais coOmoneHHs noloxeHui Hacrosimero Kopekca, a
KaKAbIA rpaxzaHud Poccuiickoii ®ezepaiuy BhopaBe OXHAaTh 0T paboTHHKA
YupexieHus IOBeAeHHS B OTHOLICHHSX C HAM B COOTBETCTBHH C MOJIOKEHUIMHU
Hactosero Kopekca.
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1.5. Llensro Komekca sBIsIeTCS YCTAHOBIEHHE 3THUYSCKUX HOPM U IIPABHII
CITy’KeOHOTO TOoBeAeHHs PaOOTHUKOB Uit JOCTOWHOTO BEIIIONHEHUSIMA MU CBOEH
npohecCHOHAILHON AESTEIBHOCTH, a TakiKe COACHCTBUE YKPEIUICHHIO aBTOPUTETA
Vupexnenus, obecredyeHre eqHHBIX HOPM [10BeeHUs pabOTHAKOB.

|.6. Kogexc cimyXMT OCHOBOM [jisi ()OPMMPOBaHUS MJODKHOM Mopand B
KOJUIEKTHBE, YBAXKUTEIBHOIO OTHOIIEHUS K JeATCIBHOCTH YUpPEXKIECHHS B
OOLIECTBEHHOM CO3HAHWW, & TaKiKe CNOCOOCTBYeT MOBHIMIEHUIO OOIMIECTBEHHOI'O
CO3HaHWs ¥ HpaBCTBEHHOCTU pabOTHHKOB, KX CAaMOKOHTPOJIS.

1.7. Kozmexc npu3BaH NOBBICUTE 3O (PEKTUBHOCTE BHITIOTHEHUS PA0OTHUKAMMU
YupexaeHus: CBOUX JOJKHOCTHBIX 00S3aHHOCTEH.

1.8. 3Hanue u cobmopenue paborHukoM YupexneHuss Konekca saBiseTcs
OJHUM M3 KPHTEPHEB OIEHKH KadecTBa ero NMpo()eCCHOHAIBHOM IeATeBHOCTH H
ciryxe0HOro OBEeICHHUS.

1.9. Hacrosmmii Konexkc mNoaneXWT OIyONMKOBaHHMIO HA O(MUIHAIEHOM
caiite YapexeHus B UH(POPMAIMOHHO-TEIeKOMMYHUKAIIHOHHOH ceTH UHTepHeT.

II. OcHoBHbIC IPAHNUNLI H NPABHJIA CJIYKeOHOI0 NOBEACHUS
pPaGOTHHKOB Y4pexKIeHus

2.1. PabDoTHMKY  VY4YpexIeHHd, CO3HaBas  OTBETCTBEHHOCTh  Mepen
rocyIapcTBOM, OOIIECTBOM H IpaxJaHaMH, O0s3aHEI:

2.1.1. HICIONMHATE JOJDKHOCTHBIC O0f3aHHOCTH [100OpOCOBECTHO ¥ Ha
BBICOKOM Npo(ecCrHoHanbHOM YPOBHE;

2.1.2. cobmopars TpebGoBanus 3aKoHOAATENbCcTBA Poccuiickolt Menepanuu u
BHYTPEHHHUX PETYJISTUBHBIX JOKYMEHTOB Y UpEXKACHUS;

2.1.3. OCyIIECTRIATE CBOIO HEATENLHOCTE B MIpeenax CBOUX MONHOMOUYUR U
MOTHOMOYMH YapeKaeHus;

2.1.4. mpH WCHOJHEHHMH AOJDKHOCTHBIX 00s3aHHOCTEH HE OKa3biBaTh
NpeAnoYTeHUs] KaKuM-IM60 npodecCHOHATbHBIM MM COLMANbHBIM IpylnaM u
YVIPEKICHUIM, OpraHU3alusiM, OBITh HE3aBUCHMBIMU OT BIMSHUS OTACNBHBIX
HODKHOCTHBIX JIHL H aIMAHUCTPATHBHOTO JaBIEHHUS;

2.1.5. cobmonaTe  COLMANBHYIO  CIpaBeMIMBOCT ¥ PaBHOIPABHO
pacrpenensiTb COLMalNbHBEIE pECypChl C LENbi0 pacliupeHust BelOopa U
BO3MOYKHOCTEH! Ui BCEX KOHTPAreHTOB, B TOM YHCJE, ISl HEUMYLIUX, COLIMATIEHO
YS3BUMBIX ¥ APYTHX JIUL, OKa3aBIIUXCA B TPYAHOH KU3HEHHOH CATYallUH;



2.1.6. ACKIIIOYATH JACHCTBUS, CBSI3aHHBIE C BIMSHHUEM KAKUX-ITHOO JTHYHBIX,
MMYILECTBEHHBIX ((QHHAHCOBBIX) M HHBIX MHTEPECOB, IPENATCTBYIONIHAX
T00pOCOBECTHOMY MCIOIHEHHIO AODKHOCTHBIX 00S3aHHOCTEH;

2.1.7. cobmopats NpH  KCIOJHEHHWH JODKHOCTHBIX  0oOs3aHHOCTEHN
yCTaHOBIEHHBIC (eNepalbHBIMA 3aKOHAMH, WHBIMH HOPDMATHBHEIMH IPaBOBBIMH
aktamu Poccuiickod @enepanuy U YUpexIeHHs OTPaHUYEHUS U 3aIPETHI;

2.1.8. cobmonaTe HEHTPATBEHOCTH, UCKITIOYAOILYI0 BO3MOXKHOCTE BIIHSHUS
Ha CIyXKebOHyl0 [eATeIbHOCTh peIleHHH IONATHYECKHX [apThH, MHEIX
00IIEeCTBEHHBIX 00bEAMHEHUIH;

2.1.9. cobmonare HOpMBI CIIykeOHON U TPOGHECCHOHATBHON ITUKH, TPABAIIA
IEJIOBOr0 MOBEIEHUS U OOLIEHNS;

2.1.10. nposiBISATE KOPPEKTHOCTh M BHUMATENTBHOCTH K TIpakIaHaM WU
NODKHOCTHBIM JIMIIAM IIPH CTyKeOHBIX KOHTaKTaX ¢ HHUMWM; MPWHUMATh MEPHI 110
HEJONYLIEHHIO M000H BO3MOKHOCTH BOSHVKHOBEHHMS KOH(IIMKTA WHTEPECOB;

2.1.11. He JOMyCKaTh KOPPYIIIMOHHOIO TOBEJEHHS, B TOM YHCIE
BO3NEPKUABATECA OT IIOBEIEHNUS, KOTOPOE MOXKET BOCTIPUHHUMATECS OKPYKAFOIIUMU
xak obemaHue WM NpeiIoXeHWe Ta4YM B3STKH JIMOO KaK COrJacHe MIPUHATSH
B3ATKY, MM Kak Impocsba (HaMek) O Jade B3ATKH, a TakKe NPOTHBOAEHCTBOBATH
Tr00BIM MIPOABIECHUAM KOPPYILUH | IIPOYUM 310YIOTPeOIeHUSM B Y UPEK ICHUH;

2.1.12. yBeqOMIATE HOJDKHOCTHOE JIHMLO YUpexXAeHUs MO NPOdUIaKTHKE
KOPPYHIMOHHBIX ¥ MHEIX TpaBOHAPYIICHWH, OpraHbl NPOKYpaTyphl U WMHEIE
denepansHBle rocyapcTBEHHBIE OpraHsl 000 Bcex ciy4yasx oOpallieHus K HHM
Kakux-imb0o /Ml B LHEMIX CKIOHCHHS K COBEPHICHHIO KOPPYIIIIAOHHEIX
MIpaBOHAPYIEHUH;

2.1.13. He3aMeUTMTENIBHO  YBENOMIISNTH  CBOEr0  HEMOCPENCTBEHHOIO
PYKOBOJUTENS, @ TakKe AODKHOCTHOE JIHLO YUYpexkACHHS IO IMpOMIIaKTHKE
KODPYILIMOHHBIX M HHBIX NpPaBOHAPYIIEHWH O CTaBIIMX H3BECTHBIMU (hakTax
KOHOQIMKTA HHTEPECOB U KOPPYILMOHHBIX IIPOSBIEHHH B YUpeKIeHHH,
oOcrosrenscTBaX U HeHCTBUsAX (Oe3felicTBUH) pabOTHUKOB VYUpekIeHHS W
TPETBUX JWI, TIOCHYXHBIIMX WIH CIOCOOHBIX MOCHYKATh NPHYHHAMHE
BO3HHMKHOBEHMS B YUpEXKICHHH KOH(IMKTA MHTEPECOB W/HIA KOPPYIILHOHHBIX
NpOSBIICHMN, a TakXke O IPUYHHEHHM (BO3MOXKHOM TpPUYMHEHHWH) Bpela
VupexneHvio;

2.1.14. nOBOJUTL O CBENEHHUS HEMOCPEACTBEHHOrO0 MJIM BHIIIECTOSIIEr0
PYKOBOAUTENS UHPOPMALMIO O TOM, YTO KaKoe-11bo Mo NpeiaraeT paboTHIKY
YdpexaeHus: COBEPIINTh HE3aKOHHBIM, HEIPABOMEPHBIM WM [POTHBOPEYANINNA
TpeboBaHUAM K CIyXeOHOMY TNOBEIEHHIO IIOCTYNOK HIM KAKHM-JTHOO WHEIM
obpa3oM HapyLIUTh 3aKoHOAaTenbCcTBO Poccuiickod @epepaliiyi ¥ HACTOSIINN
Kogeke, o mo6bIx cTaBIIMX H3BECTHHIX (akTax B OTHOLIEHUH COBEPIICHHBIX MO0
rOTOBSIIMXCS MPAaBOHAPYINEHWH CO CTOPOHBI APYTMX PaOOTHHUKOB YHpeKIeHWs
(ecrm wmMeromasics MH(OpMaLMs He TpeOyeT yBENOMIIEHHS COOTBETCTBYIOLIETO
pykoBoauTens coriacHo nommyskraM 2.1.13. u 2.1.14. mactosmiero ab3ana);
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2.1.15. He pasrnamare ¥ HE WHCHOJB30BaTh HEHaJlekalmM obpa3zoM
CBeJIeHUs!, OTHECEHHBIE 3aK0HOAaTeNbcTBOM Poccuiickoit Menepaliny X CBeISHHAM
KOHOUOCHIIMAIBHOIO XapakTepa ¥ CiIyXeOHyro wuHOOpManuio (CBeACHHS
OrpaHMYEHHOIO pacIpOCTpaHEHHWs), a TakKe WHbIC CBEJCHHs, CTaBIIde
U3BECTHBIMH B CBSI3U C UCIIOJTHEHHUEM TPYIOBBIX O0SI3aHHOCTENH;

2.1.16. He pomyckaTh OKa3aHWS BO3NEHCTBHS HA CBOMX KOJUIEr B LEsIX
MIPUHSATHUSA TPOTUBO3aKOHHOTO ¥ (MIM) HEOOOCHOBAHHOTO PEIICHHS;

2.1.17. Bo3ep:xUBaThCs OT IIOBEJEHUs, KOTOpoe Moo OBl BEI3BATH
COMHEHHE B J0OpPOCOBECTHOM HCIIONHEHMH TPYZOBBIX OO0sf3aHHOCTEH, a TaKKe
u3berath KOHQIUKTHBIX CHTYyallMi, CIIOCOOHBIX HAHECTH YINEepO pemyTauvd Win
aBTOpPUTETY paOOTHUKOB YUpexIeHus W/ YUpeKIeHUIO;

2.1.18.He  pomyckaTh  IpOsiBIEHM  (opMaau3Ma,  BBICOKOMEpHS,
HEYBa)XXHTEJIHHOTO OTHOMIEHHUS K 3aKOHHBIM Ipock0aM M TpeGOoBaHWSIM Ipak[aH B
CBSI3HM C MCIIOJITHEHUEM TPYIOBBIX 00sI3aHHOCTEH;

2.1.19. Bo3gepxuBaThCsi OT MYONUYHBIX BBICKA3BIBAHUN, CYKICHUH H
OIIEHOK B OTHONIEHUWH YUpexIeHWs], €ClIM 3TO He BXOIMT B OOS3aHHOCTH
paboTHHKA;

2.1.20. cobmogats KOHGOHUAESHOWANBHOCTE HHMOPMAMH O KOHTPareHTe,
KacalolIeics YCJIOBMH €ro JXHM3HEIESATE/IbHOCTH, JIMYHBIX KadecTB U mpobiem,
MPUHUMATH MEPHI 1JIs ee 00ecrneyeHus;

2.1.21. He UCTIONB30BATE CIIy)KeOHOE MOJIOKEHHE [ OKA3aHUS BIIUSHUS Ha
ACATENBHOCTh I'OCY/JapCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O CaMOYIPaBIICHHS,
OpraHM3ally¥, JOJDKHOCTHBIX JIMI, IOCYNapCTBEHHEIX ¥ MYHHIHNAIBHBIX
CITy>KalllAX [PU PEHICHUH BOIPOCOB IMYHOIO Xapakrepa;

2.1.22. yBaXUTENBHO OTHOCHTHCS K AESTENBHOCTH NIPEACTaBUTENECH CPEICTB
MaccoBoi HHbopManuu 1o WHGOPMUpOoBaHUIo 00mecTBa 0 paboTte YupexaeHus, a
TaK)Ke OKa3bIBaThb COACHCTBHE B IIONYYCHWM [OCTOBEPHOW HHQOpPMALWU B
YyCTAHOBJIEHHOM NOPSIKE;

2.1.23. IOCTOSIHHO CTpeMHThCH K oODecreyeHHI0 Kak MOxKHO Oolee
3¢HEKTUBHOIO ¥ 3KOHOMHOTO PacHopskeHHs (QHMHAHCOBBEIMHM CPEJICTBAMH, UHBIM
MMYLIECTBOM, MaTepHAIbHO-TEXHHYECKAMH B APYTHMH PeCypcaMy Y 9pexIeHNA;

2.1.24. He UCITONB30BATh UMYIIECTBO YUPEKIACHUS B LEJIAX, HE CBA3AHHEIX C
WCIIONHEHUEM TPYIOBBIX 00A3aHHOCTEHM, a TaKKe He MepenaBaTh ero B TaKuX
HEeISX WHBIM JTHLAM;

2.1.25. cobmomates ~ OpUHIUNE ¥ TpeboBaHusl,  YCTaHOBIEHHbIE
®enepanpabsiMu 3akoHamu oT 18 mrong 2011 r. Ne 223-@3 «O 3akynkax TOBapoB,
paboT, yCIayr OTHSNBHBIMH BHIAaMH IODUIMYECKUX JML» B oT 5 anpens 2013 r.
Ne 44-®3 «O KOHTpaKTHO# cHcTeMe B cepe 3aKynoK TOBapoB, paboT, yCuayr uis
obecrieueHuss TOCYHApPCTBEHHBIX KW  MYHHMIMNANBHBIX HYXI» M H3JaHHBE B
COOTBETCTBHH C HHM BHYTPEHHHE DPETYJMTHBHBIC NOKYMEHTHI YUpexAeHwus, He




C0O3/1aBaTh CBOMMHM [EHCTBHIMHU HeoboCHOBaHHEIE IIpeuMyHiecTBa s Kakux-nubo
YHaCTHHUKOB 3aKYIIOK.

2.2. PaGotHuk VYupexaenus, HaJleIeHHBINA OpraHu3alUOHHO-
pacnopsaUTENbHEIME [TOJIHOMOYMSMH II0 OTHOLICHWIO K IpyruM paboTHHKaM
Yupex/ieHus, JoJDKeH OBITh M1 HUX 00pa3oM npodeccruoHan3ma, 6e3ynpegson
pernyTanyd, CBOMM JHM4YHBIM @OBEJEHHWEM [IOJlaBaTh IMPUMEDP YECTHOCTH,
OecnpUCTPacTHOCTH U CIIPABEITMBOCTH.

2.3. PaboTHUK VYupexnenus, HaJeJICHHBIA OpraHU3allHOHHO-
pacnopsIUTeNbHEIME [IOJHOMOYUAMH [10 OTHOIIEHWK) K JAPYTMM pabOTHHKAM
YupexneHus:

2.3.1. npuHAMaeT MephEl MO0 NPEeNOTBPAIEHHIO H YPEryIHPOBAHUIO B
KOJUTIEKTHBE KOH(IHKTAa WHTEPECOB, [0 NPEAyNpeKAEHHIO KOPPYIIIUH, BKIIOUYAsS
MEPHI 110 ITPEeIOTBPAICHHIO KOPPYIIMOHHO-OMACHOTO [IOBEIESHN;

2.3.2. CONEACTBYET YCTAaHOBICHUIO M TONNEPKAHMIO B KOIUIEKTHBE
3I0POBOTO MOPAJIBHO-TICUXOIOTHYECKOr0 KITMMATa;

2.33.0pu ompefencHHM o0beMa ¥ XxapakTepa IOpydaeMod IpyTum
paboTHHKaM VYupexaeHus paboTEI PYKOBOJCTBYETCS TNPUHLHANIAMYA
CIpaBeUIMBOCTH, yd4eTa JWYHBIX M ACJIOBBIX Ka4yecTB, KBATHU(UKALWU K OIEITA
MOJAYUHEHHBIX;

2.3.4.He [oOmycKaeT IO OTHONIEHHWIO K T[IOAYMHEHHHEIM paboTHHUKAM
HeoOOCHOBAHHBIX NMPETEH3UH, a TaKke (PakToB rpyboCTH U HECTakTHOCTH;

2.3.5. nposBnser 3ab0Ty O NONYMHEHHBIX, BHUKaeT B HX NpobieMbl u
HYXKOBI, COHCHCTBYeT NPUHSATHIO 3aKOHHBIX H OOOCHOBaHHBIX pEIIECHHH,
crocoOCcTBYET NPOECCHOHATEHOMY U JOHKHOCTHOMY POCTY pabOTHUKOB,;

2.3.6. OKa3pIBaeT IMOANEPXKKY M IIOMOLIb MOJIOOBIM  CIEHHATHCTAM
(c onsiToM paboTh 0 3 NeT) B MPUOOPETEHHH MPOGECCHOHANBHBIX HABBIKOB;

2.4. PaboTHUKH Vupexnpenus, HaJelleHHbIS OpraHHU3alHOHHO-
PacrlopsiAMTEIbHBIMHU ITOTHOMOYHMSMH MO OTHOLIEHHWIO K JPyrHM pabOTHHUKAM,
HECYT OTBETCTBEHHOCTh B COOTBETCTBMM C 3aKOHOAATENBCTBOM Poccuiickoi
@enepanuy 32 JOeHCTBUS WM Oe3eHCTBUS MOAYMHEHHBIX COTPYIHHUKOB,
HapyLIAIOIIKAX IPUHIMIIE 3TUKH U IIPaBUJIa CIIy)KeOHOr'o MOBEACHMA, €CIIH OHH HE
MIPUHSIA Mep, 9TO0BI HE NOIYCTHTh TAKHUX ACHCTBUM WK Oe3/1eCTBIM.

III. STuka noBegeHHus pabOTHHKOB YUpeKIeHHs

3.1. PaborHuku VupexxaeHus B CBOSH JEATENBHOCTH WCXOIAT W3
KOHCTUTYIHOHHBIX IIOJIOXKEHWHA O TOM, YTO 4YEJOBEK, €r0 IpaBa X CBOOOMIEI
ABISIOTCS BBICIIEH IEHHOCTBIO, ¥ KaXABIM TpaXIAaHMH WMEET IIPaBO Ha
HENPHKOCHOBEHHOCTh YACTHOM JKW3HH, JUYHYI0O W ceMelHyio TaliHy, 3amuTy
4ECTH, JOCTOMHCTBA, CBOEro 10OpOro MMEeHH.

3.2. Paborankn YapexaeHus:
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3.2.1. obs3aHEl cobmonaTh OOMIENPHHATHEIE STHYECKHEe HOPMBI M IpaBUiia
JIEJIOBOr0 TIOBENEHHWS, OBITH BEXIMBBIMH, H0OpOXKENATENbHBIMH, KOPPEKTHBIMH,
IPUHIMITAATBHBIMHE, BHUMATEIBHBIMY, NPOSABIATh TEPIIMMOCTS W HETIPEAB3ATOCTH
B 00meHnH ¢ rpakaaHaMHy U KoJuleraMy, paboTHHKaMu APYrUX OpraHu3allyii;

3.2.2. mpu3BaHel CHOCOOCTBOBAaTH CBOMM TOBEJEHHEM YCTAHOBIEHHIO B
KOJJIEKTHBE  JZIENOBBIX  B3aUMOOTHOLICHHWH,  OTHOWIEHHWM  MAapTHEPCTBA,
B3aMMOYBaKEHHUS Y B3aWMOIIOMOIIY, KOHCTPYKTHBHOIO COTPYAHHMYECTBa JAPYT C
IpYIOM.

3.2.3. JO/IKHBI TIPOSBIATE YBaXKEHHWE K OOBMasM M TpagulUdsM HapOAOB

Poccuu u Jpyrux TOCyapCTB, YUYHTHIBATH KYJIBTYpHBIE W HHBIE OCOOEHHOCTH
Pa3UYHEIX STHHYECKHX, COIMANBHBIX IPYIIT ¥ KOH(ecCuHii;

3.2.4. o0si3aHBl CTpPeMHUTBCS B JO00H CHTyalld¥ COXPaHATh JHYIHOE
JOCTOUHCTBO, OBITH O0OPA3OM IOBEIEHUs, 1OOPOMOPAIOYHOCTH U YECTHOCTH BO
BCeX cepax 0OUIECTBEHHON KU3HM;

3.2.5. nomxHE! u30eraTh NUYHBIX ¥ (UHAHCOBBIX CBA3EH, CIOCOOHBIX
HaHECTH ymepd UX 4eCTH U JOCTOMHCTBY, Py Tallly Y YpeKACHUA;

3.2.6. He JomMycKaTh NPUHATUA ITMIIM, KYPEeHHS BO BpeMs CIIyXKeOHBIX
coBellanuii, 6ecel, ”HOro CIIy:KeOGHOro OOIIEHUS C rPaKIAHAMH.

KpuTtuka MMEOMUXCs HENOCTaTKOB B paboTe CO CTOPOHBI PYKOBOIUTEINS
WIH KOoJUler NOMKHA OBITh OOBEKTUBHOW, B3BEMIEHHOMW, MPUHIUITUANBHON H ¢
[IOHAMaHWEeM TNPUHUMATECS TeM paboTHHKOM YupexaeHus, K KOTOpOMY OHa
obpaieHa.

3.3. [Ipy MCHONHEHWH TPYAOBBIX OOS3aHHOCTEW PabOTHHUKH YHpPEKIEHHUS
BO3/IEPIKUBAIOTC:

3.3.1. or mo6oro BWAa BBICKa3bIBAHUN U AEHCTBUM AUCKPUMHUHAIMOHHOTO
XapakTepa II0 TpW3HAKaM T1I0jla, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKa,
rpaklaHCTBa, COLMAJIBHOr0, MMYIIECTBEHHOI'O MIIA CEMEHHOIro IIOJIOKEHHS,
UCXONSi W3 TONUTUUECKHX MM PEIUTMO3HBIX IPEeANOYTeHUH, pola 3aHATHH |
WHBIX UMEIOLIMXCS Pa3IH4Hi;

3.3.2. ot rpy6ocTH, NIpOsiBASHHH MPeHEOPEKUTEIBHOIO TOHA, 32AHOCIUBOCTH,
MPEeIB3SATEIX 3aMCYaHWi, TNPEeAbSBICHUS HEIPaBOMEPHBIX, HE3aCIy/KeHHBIX
OOBHUHEHHH;

3.3.3. 0T yrpo3, OCKOPOHUTENBHBIX BBIPAKEHUN WIIA PEIIUK, NeHCTBUH, OT
HEHOPMATHBHOM JIEKCHKH, TPEITCTBYIONIAX HOPMalbHOMY OOINEHUIO WU
MIPOBOIUPYIOIIMUX [IPOTHBOIIPABHOE MIOBEICHHE.

3.4. PaboTHHKH Yapexaenus JOJIKHEI OBITH BEKIUBEIMH,
nobpoxenareTbHBIMUA,  KODPEKTHBIMM,  BHUMATENBHBIMM ¥ IMPOSBISATH
TONEPAHTHOCTE B OOIIEHHH C IPAKIAHAMH U KOJLIEraMu.

3.5. He pomyckaercs obcyxaeHue pabOTHUKaMU HENOCTATKOB U NUYHOH
JKHU3HH CBOHX KOJLIET.
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3.6. IloBenenue paboTHHKA Beerjia W NpH JOOBIX 00CTOATENLCTBAX JOIKHO
ObITh 6e3yNpedYHsIM, COOTBETCTBOBATh BBEICOKHM CTaHAapTaM MmpodeccHoHanuzMa
¥ HPaBCTBEHHO-3THYECKMM NpuHIMNaM. HUYTO He NOKHO MOPOYMUTE JENOBYIO
pPENYTalLMIO ¥ aBTOPUTET paboTHHKA.

3.7. PaGoTHHKY TIpeANMCHIBACTCS: MOCTOSHHO KOHTPOIMPOBAThE CBOE
[OBEJIEHHE, YyBCTBA M 3MOLMH, HE IO3BOJSA JIMYHBIM CHMIIATHSM WIH
AHTUINATUSAM, HETIPUA3HYM, HACTPOECHHMIO HIIM IPYXKECKHM 4yBCTBaM BIHATH Ha
Clly’)KeOHEIE pEIlleHus], yMeTh IpEeABUAETh MOCJIEJCTBUS CBOUX NEMCTBUH U
pemeHny; oOpamaThCsi OAMHAKOBO KOPPEKTHO C KOJUIEraMH, PyKOBOACTBOM
HE3aBHCHMO OT UX CIIyKEOHOTO WJIH COLMANIBHOTO ITOJIOXKESHHUS.

3.8. B mporecce TenehOHHOro oOMEHHS HODKHBI OBITH COOMIOOEHSI
ClenyIoIIue TIpaBUa;

- Ha BXOIANIHE 3BOHKH CJIIENYET OTBEUATH KaK MOMKHO GLICTPCB, pH OTBETE
Ha3bIBaThk CBOC UM,

- IpA 3BOHKE B IOApa3feNcHus YUpexAeHHs paldOTHHKY HEOOXOXMMO
Ha3BaTh CBOE MMS M INOJDKHOCTH (TUOO HaWMEHOBaHWE TOIPA3JIeNIeH s ), a TAKKE
TIOMHTEPECOBATHCH, MOXET I COOECeIHHK B JaHHBIH MOMEHT YIENNTh BpeMs
pasroBopy;

- IpH 3BOHKE B Jpyrue OopraHu3aidu HCOﬁXOI[HMO Ha3BaThb CBOKO (i}ﬁMHJII‘HO
H HMA, OOJDKHOCTB, O3BYYHTH Ha3BaHHC Y‘ipe}I(JIﬂHH}I, CIIPOCHTS, y,I[DﬁHO I
COGCCCL{HHKY pa3roBapvBaTth B JaHHEIA MOMEHT;

- 3aKaHYHBATh pa3roBOp, KaK IpaBUiIo, JOJLKEH HOBBOHIJBMHﬁ;

-eclM BOOpoC, MO KOTOpoMy PaboTHMKY HEoOXOIMMO CBSI3aTECH C
KOIJIEraMy WX BHEINHWUMH MPEACTABUTENSIMH HE SBIIAETCSH CPOYHBIM, CIIEAYET
OTJaBaTh IPEANOYTEHHE CBA3H 110 3/IeKTPoHHON noute. Eciu ske Bompoc sBusieTcs
CPOYHBIM, ONHAKO MpH 3TOM HeoOXomWMo noHecTH A0 cobeceiaHuka OONBIIOH
obseM wuH(OpMaUMH, TO Tene(OHHBIH B3BOHOK [OKEH OBITh NpenBapeH
3JIEKTPOHHEIM COOOIeHHeM, COAepXKaluM 3Ty HH(OpMaLMIO B HE0OXOZHMOM
obneme;

- 00Cy)KIeHHE C KOJJIETaMy JIMYHbBIX BOIIPOCOB, PEIICHUE JIAYHAIX MPobiem,
a TakKe JIMYHBIE Pa’roBOphl Mo TenedoHy B pabodee BpeMsl paclieHWBAIOTCH Kak
HeperiIaMeHTHPOBAHHEIE IePEPHIBEI.

3.9. Ilpu BO3HUKHOBEHHH KOH(IMKTHOH CHTYal[\¥ MEXTY
HI0/ipa3ieIeHUAMH, IPUOPUTETHBIM HallpaBICHHEM PEIICHU KOHGIUKTA ABIACTCS
y4€T UHTEPECOB YUPEKACHHS B LIENIOM.

3.10. Buenmsuit Buj paOOTHUKOB YUpeKIeHUs IPHU WCHOIHEHUHU : KMHE
TPYAOBBIX O053aHHOCTEH, B 3aBHCHMOCTH OT YCJOBMH WX WCIIONHEHUS, NOJBKEH
CrocoOCTBOBATE YBAXKHTENBHOMY OTHOMICHHIO TpaXKhaH K YYpeKASHHUIO,
COOTBETCTBOBaTh OOMIENPHHATOMY J€IOBOMY CTHIIO, KOTOPBIM OTIHYAIOT
OoHULMAIBHOCTD, CHEPXXAHHOCThb, TPAAULIMOHHOCTh, aKKYpaTHOCTh. PaGoTHHKU
YupexneHus coOMOar0T pasyMHYHO [OCTATOYHOCTh B  HCIIONB30BAHHH



KOCMETHKH, FOBEJIMPHBIX U3NEIUH ¥ HHBIX YKPAIICHHIA.

IV. 3akaouuTeabHbIC HOJI0KEHHUS

4.1.Ecnu y paboTHHKA Y4YpexXJeHHs BO3HUKAIOT 3aTPyJHEHUS B
OTHOIIECHHH TOHWUMAaHMA 1ubo npuMeHeHus noinoxeHut Komexca, oH Bnpase
obpaTuThCa 3a KOHCyJIbTamued (pa3bsCHEHHSIMU) K CBOEMY HEIOCPEICTBEHHOMY
PYKOBOIMTEIIO, a TaKXe K JOIDKHOCTHOMY JIUILY YUpexkIeHus Nno Mpo(uIakTHKe
KOPPYNIMOHHBIX ¥ WHBIX TPABOHAPYLICHHIA.

4.2. PykoBoouTen® BCEX YPOBHEH He MMEIOT NpaBa CKpeIBATE OT
BBIIECTOAINETO  PYKOBOICTBAa (paKThl HCHAICKAIIETO HMCHOJHEHHS  HMX
NOYMHEHHBIMY — PaOOTHHKAMU YHUpeKIeHUS TPYAOBEIX O0S3aHHOCTEMH.

4.3. PykoBomurenu BCEX YPOBHEH YUpekIeHWs He [OIDKHEl [IOMyCKaTh
npeclesoBaHre pabOTHHKOB YUpexKIeHHMs 3a YBEIOMIICHHE HIIH HHYOPMUPOBAHHE
COOTBETCTBYIOLIETO PYKOBOAMTENA, NpeNyCMOTpeHHoe HacTosmuM Konexcom. B
TO ke BpeMs HeoOXxoauMo mnpecexaTp MOOBIE MNOMBITKA PACIPOCTPAHEHAS
3aBEZIOMO JIOXKHOM HWH(OpMAllMM, HEIPOBEPEHHBRIX WIIH HENOATBEPKIEHHEIX
hakToB C LENbI0 ONOPOYUTE pabOoTHHKa VYUpEXKASHHS, HE3aBUCUMO OT €ro
JOIDKHOCTH.

4.4.Ha paGoTHMKa VYupexneHWs HE MOXET ObITh  HAJIOKEHO
OUCLHUNIMHAPHOE B3BICKAHME 3a NPENOCTaBlIeHHEe WHOGOPMALUMH O HApyIIEHUH
Kopekca, 3a KXpUTHKY pYKOBOAWTEIS HIH KOJUIer N0 OOCTOSTENBCTBAM,
npeaycMOTpeHHbIM HacTosmum Konekcom.

V. OrBeTcTBEHHOCTH paboTHHKA Y4UpeKIAeHus
3a Hapymenne Koaexca

5.1. Hecobmonenne Kopexca MOXET NPUBECTH K AUCHUIUIMHAPHBIM
CAHKLMSIM — BILUIOTH 4O YBOJIIBHEHHS - B COOTBETCTBHH C ACHCTBYIOIIUM TPYAOBLIM
3aK0HOAATENBCTBOM P® ¥ JToKaNEHEIMU HOPMATHBHBIMHA aKTaMHU.

5.2. B ciygasx, NpenlyCMOTpPEHHBIX (efepalbHBIMU 3aKOHaMU, HapylleHWe
nonoxxeHuil Kopexca Breder npuMeHeHHe K pabOTHUKY que&c,ueﬂnﬂ ‘Mep
IOpPUIUIECKOH OTBETCTBEHHOCTH. il




